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SYLLABUS TEMPLATE
SOUTHWESTERN OREGON COMMUNITY COLLEGE

	Course Title and Number:

WR123 01 WE
	Instructor:
R. Keller

	Year and Term:
Winter 2013
	Course Credits:
3
	Office Location:
Randolph 11

	Office Phone:
541-888-2525 Ext. 3042
	Office Hours:
By Appointment
	Class Location:
Sitkum 8

	Meeting Time/Days:

MWF 11:00-11:50 PM
	Email Address:
rod.keller@socc.edu


	Course Description

(as it appears in the approved College Course Outline)
	Plan, research, and write papers based on an argumentative or analytical thesis from collected information.  This necessitates critical reading, persuasive writing and using conventions to write and document a research paper.  
Prerequisites: The completion of WR122 with a “C” or better.  If you have not met the prerequisites, you will be asked to drop the class.  

	Course Objectives Reflecting Expected Student Learning Outcomes
	Upon completion of this course, the learner will:
1.  Understand what a research paper is and what its purpose is in selected disciplines.
2. Understand how to use information to explore an issue critically.
3. Understand the research process.
4. Understand the library’s organization and resources.
5. Understand disciplines’ issues and discourse conventions.
6. Understand the purpose, nature, and methods of analysis and synthesis.
7. Understand the purpose, nature, and methods of documentation.
8. Understand the difference between and uses of primary and secondary information.
9. Understand the discourse conventions of selected disciplines.
10. Understand the nature of the writing process.
11. Understand the audience expectations of discipline-specific academic audiences.
Upon completion of the course, the learner will be able to:
1. Narrow a topic.

2. Design a realistic research plan.

3. Use the library and internet as research tools.

4. Collect and document information.

5. Evaluate information collected.

6. Paraphrase, summarize, and quote information accurately.

7. Develop a thesis for a research paper.

8. Use information accurately and objectively.

9. Draft and revise one paper of at least 10 pages for clarity and coherence.

10. Punctuate a paper according to Standard American English conventions.

11. Document this paper according to specific bibliographic format.

12. Write papers that add up to 3000 words in a term.

Upon completion of this course, the learner will have:

1. An appreciation of the importance of accuracy, thoroughness, and honesty in using critical sources.

2. An appreciation of the importance of reason in academic arguments.

3. An appreciation of the importance of research in advancing knowledge in a discipline.

	Grading

	Course Requirements: 

Students who need reasonable accommodation should contact the instructor or call Disability Services for Students at 541-888-7405.

Policies on Missed Exams and Late Work:
I do not accept late work.  This is not a flexible policy. There are occasional extreme emergencies. I will decide upon these on a case by case basis.  You must let me know before an assignment is due that there is a problem.  My decision to allow the late work or not is final.   
Grading Scale and Standards:
90-100% = A
80-89% = B

70-79% = C

60-69% = D

0-59% = F

10%  Attendance and participation

15% Quizzes

35% Assignments, essays, and projects

40% Final Research Paper

Disclaimer Regarding Changes:
I reserve the right to change this syllabus in order to better meet the needs of the class.  I will post any changes on the board during class.  You are responsible for keeping up with any changes in assignments and due dates as announced.

Important Points: 
Assignments and papers are due at the beginning of the class period on due dates.  Do not email them to me unless you have received prior permission from me to do so.  You must follow the essay format guidelines you are given.  The appropriate citation and documentation style is to be utilized.  This could be MLA or APA depending upon the assignment.  I will always do my best to return your papers, quizzes, and assignments in a timely manner, most often the following class period.
Regular attendance in class is very important for you to be able to learn and get the most from the class.  I will not withdraw students who do not attend, but if you miss more than three classes, you probably will not pass the course. 

If you miss a class, it is your responsibility to find out what you missed from a classmate and get notes.  I will not allow make-ups for any in-class work or quizzes.  You are expected to return to class with the readings done and ready to participate. 

Revisions:

You will have the opportunity to revise up to two graded assignments or papers.  You may submit revisions if and only if you meet the following conditions:

1.  You turned in the assignment on time.

2. You submit an oral or written revision request to me and explain why you want to revise the paper.

3. You discuss the original submission and questions about the revision with me and/or a tutor at the Writing Center.

4. You submit both the original work with any comment or grade sheet and the revision. 

If any of these conditions are not met, I will not accept the revision.  The grade on the revised work will be your grade for the assignment even if the grade is lower.  



	Text(s)
	Required Text(s), Title(s), Author(s)  and Edition(s):
Ballenger, Bruce.  The Curious Researcher: A Guide to Writing Research Papers, 7th ed.  Boston: Pearson, 2012.  ISBN:  0-205-17287-3


	Required Materials


	Access to a computer and printer. You need to have MS Word installed on your computer.  You will not be able to get by with notepad or a similar minimally functional word processing program.  You will have to type all research drafts and papers for this class.  You will also be using a computer for extensive research.
This is a web enhanced class, so you will need a computer to access the classroom in ANGEL.

	Term Calendar
(The instructor reserves the right to alter dates of presentations and exams/projects.)


	Topics to be Covered:
Week 1: Reading for Understanding
Week 2: Summarizing Sources
Week 3: Quoting Sources
Week 4: Paraphrasing Sources
Week 5:  The Single-Source Essay
Week 6:  Writing the Research Essay
Week 7: The Multiple Source Essay

Week 8: Acknowledging Sources: MLA, APA, and CSM Documentation
Week 9:  Finding Sources
Week 10: Evaluating Sources
Reading Assignments:
 All reading assignments are from your textbook unless otherwise indicated. You will be reading the entire textbook this term and it is all important material.  It is vital that you keep up with the readings.  Class discussions, assignments, projects, essays, and quizzes will be based on the textbook readings in addition to the material presented in class and in ANGEL.  You will not be able to get the most out of the discussions unless you have read the assignments.  I encourage you to get the readings done early in the week.  

Week 1: Chapter 1 (3-71)
Week 2: Chapter 2 (74-105)

Week 3:  Chapter 3 (106-145)

Week 4: Chapter 4 (146-177)
Week 5: Chapter 5 (183-217))

Week 6: Chapter 9 (390-428)
Week 7: Chapter 6 (218-283)
Week 8: Chapter 10 (429-466)
Week 9: Chapter 7 (289-338)

Week 10: Chapter 8 (339-389)

Due dates for Major Requirements:
**Online Literacy Lab needs to be completed before the end of Week 3.

*Final Research Paper is due on Wednesday of Finals Week: March 16.  
*Single-Source Essay Due on Wednesday of Week 7
*Multiple-Source Essay Due on Monday of Week 8
*You will be given the due dates of other assignments and papers as the term progresses.  You will always have at least one week for major papers.  

Exam Dates:
Final Exam during scheduled time Final’s Week.  The final will not be given early or at a different time.  


	Recommended Supplemental Course Materials
	I recommend that you find and purchase a good writing handbook.  There are several available.  A writing handbook will be invaluable to you in your college career.  This one is an excellent one:
Hacker, Diana.  A Writer’s Reference, 6th ed.  Boston: Bedford/St. Martin’s, 2007.  ISBN:  978-0-312-4025-0.

There is undoubtedly a newer edition out now.  

	Unique Class Procedure/Structures
	This is a web enhanced class.  You will find the classroom in ANGEL.  The online aspects of this class will not replace any in-class time.  The online classroom is a place where you will find supplemental content, discussions, collaborative activities, quizzes. It is important that you check into the classroom at least twice a week.  You will be informed if and when there are required activities in ANGEL.  I encourage you to take advantage of the supplementary material online; you will find it helpful.

You will be doing some collaborative work in this class.  You will also be doing peer and self reviews.  Learning to give and receive feedback from your peers, as well as learning to reflect upon your own writing process and progress, is an important aspect of this class.  

	Special Components
	You will be required to pass a Literacy Lab 3 in order to pass this class.  This is located online in ANGEL. You need to provide me with a copy of your completion certificate.  

	List of Important Dates
	Jan. 6—Waitlist completed

Jan. 14—All add/drops to be completed for financial aid students

Feb. 8—Advising for spring term begins

Feb. 11—Last day to change to audit

Feb. 15—Registration for spring term begins

Feb. 21—President’s Day—Campus Closed

March 9—Last Day to Withdraw

March 14-17—Final Exams

	Availability of Tutoring, Learning Lab, Academic Support
	Writing Center Randolph Hall.  I encourage the frequent utilization of the services of the writing center.  Their schedule is posted outside the center and is available online.  
Online Writing Tutor—through WebAdvisor.  Please allow a 24 hour turnaround time for response from the online tutor. 

	Safety Issues
	In case of any type of emergency, remain calm and please follow the directions of the instructor and the emergency personnel.  Familiarize yourself with the emergency evacuation plan posted in each classroom.


Policies and Guidelines

	Cell  Phone Use Policy

Given the disruptive potential posed by cell phones, students are required to keep cell phones off during class lectures.  Use of cell phones during laboratory exercises are permissible, but please consider those around you.

	Children in the Classroom

Children represent a disruptive element for the classroom.  They also increase the risk of accidents occurring in the laboratory.  For those reasons, children should not be brought to either the classroom or the laboratory.

	Academic Honesty: Plagiarism And Cheating

Cheating, plagiarism, and other acts of academic dishonesty are regarded as serious offenses.  Instructors have the responsibility to submit, in a written report to the Dean of Students any such incident that cannot be resolved between the instructor and student.  The policy of the Board of Education of Southwestern Oregon Community College on Student Rights, Student Code of Conduct, and Student Grievance Procedure outlines penalties ranging from admonition to expulsion from the class or college.  In the policy, academic plagiarism is defined as: “The intentional submission for evaluation to a college instructor or administrator of material based, in significant part, on work done by someone other than the submitter without reasonable written indication to the evaluator of the material’s true source.”  Academic cheating is defined as “The intentional submission for evaluation to a college instructor or administrator of material based, in part, on a source or sources forbidden by generally accepted standards or by regulation established by the evaluator and disclosed in a reasonable manner.”  The complete policy, student rights and responsibilities, penalties, and recourse through the Grievance Procedure can be found located in the Southwestern Oregon Student Handbook.

	Classroom Behavior 

Instructors have the responsibility to set and maintain standards of classroom behavior appropriate to the discipline and method of teaching.  Students may not engage in any activity which the instructor deems disruptive or counterproductive to the goals of the class.  Beepers, pagers, and cellular phones can be a nuisance and are not to be brought to the classroom.  Instructors have the right to remove offending students from class.  Repetition of the offense may result in expulsion from the course.


	Student Conduct 
Opt #1: Students must read and be familiar with the Code of Conduct as published in the Student Handbook, policies and procedures as outlined in campus publications, Southwestern Oregon policies. 
Opt. #2: Students in this (or any) program of study should be especially aware of the severe consequences of plagiarism.  Students that submit work that is not their own will be dealt with quickly and severely.  It will be the recommendation of the faculty to remove such students from the College.
Opt. #3: Students that have a concern regarding any inappropriate conduct should bring it to the attention of their instructor, advisor, or Department Chair immediately.  Inappropriate conduct situations will be reviewed immediately.  
Opt. #4: Students taking this course should be aware of the potential diversity of the artistic perception of the participants - particularly as applicable to violence, artistic statements, and nudity.  Please keep your material and remarks professional and appropriate and be sensitive to individuals that have views different than your own.

	Americans with Disability Act – Disability Accommodation Statement

SOCC recognizes the contribution that a diverse student body brings to the educational experience.  If you have a documented disability that may require assistance, you will need to contact the Disability Services Office for coordination of your academic accommodations. The Disability Services Office is located on the Southwestern campus in Student Support Services, Stensland Hall.  Please call the following number for more information 888-7405.

	Equal Opportunity

It is the policy of Southwestern Oregon to provide equal educational opportunity and employment opportunities and to provide service benefits to all students and employees without regard to race, color, religion, national origin, sex, age, disability or any other status or characteristic protected by applicable state of federal law.

	Affirmative Action

Inquiries regarding application of these and other regulations should be directed to the College’s Affirmative Action Office.

	Discrimination/Harassment Policy

It is the policy of Southwestern Oregon Community College Board of Education that there will be no discrimination or harassment on the grounds of race, color, gender, marital status, sexual orientation, religion, national origin, age, political affiliation, parental status, veteran status or disability in any educational programs, activities or employment.  Persons having questions about equal opportunity and nondiscrimination should contact the Vice President of Administrative Services in Tioga 512.  Phone 541-888-7206 or TDD 541-888-7368.  All other issues, concerns, and complaints should also be directed to the Vice President of Administrative Services for referral to the appropriate administrator.

	Course Cancellations
Notices of course cancellations at SOCC are made through an automated system called ConnectEd.  Notices of course cancellations will be sent to through the following messaging devices: voicemail – text to cell phone – email. To receive these important notices, please update your cell phone, telephone and email contact information through the front page of the SOCC website or by logging into WebAdvisor, navigating to the User Account, choosing Address Change.
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